
AUTHOR’S CHECKLIST
Below are a few more details, a checklist if you will, to review before sending your manuscript.

Author Information
When possible, we like to include contact information for the authors at the end of the article. This is voluntary and en-
tirely up to you, but if you would like to have that information printed, please include it at the end of the article.

Mailing Address
Once printed, we like to mail a complimentary copy to the author(s). Please provide your physical mailing address for this 
purpose. This will be kept separate from the article and not printed. It is merely for us to send those materials to you.

Graphics and Photos
Photos should be sent in the highest resolution available. Please do not scale or re-size your images. Scanned items should 
be scanned at 300 dpi. 4-Color photos are preferred when available.

Photos, Graphics, Captions
Please provide a caption for each graphic or photo submitted. Please reference the photo or graphic within the article text. 
For example, (See photo one).

Product Information
Please provide complete price and producer information for all products mentioned in your article.

Questions
If you have any questions, please don’t hesitate to ask. I can be reached at 507-247-3294 or by e-mail at mturek@closingth-
egap.com.

Best Regards,
Megan Turek
Managing Editor
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